12th Annual
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October 22, 23 & 24, 2020 (Thursday through Saturday)
Wyndham Garden Hotel - Dallas, Texas
Conference Presentation Guidelines & Application
DEADLINE for submissions:  March 31, 2020
Mission Statement:  The Prisoner’s Family Conference provides a forum to improve the quality of life for all persons affected by incarceration personally and/or professionally through increased awareness, education, resources and networking promoting positive relationships and reducing risks resulting from incarceration.

Presentation Submission Guidelines

READ and FOLLOW Guidelines CAREFULLYB       
Types of Presentations Accepted: In general, Keynotes are invited or selected from submissions. (30-45 min.)
· Interactive Workshops – 75 minutes Breakout Rooms
· Power Messages – 10 – 15 Minutes in General Session

· Applied Research Papers – 75 minutes Breakout Rooms
· Applied Research Poster Presentations – 15 – 45 minutes as scheduled in Exhibit Area

· Special Activity/Event – Let us know what you would like to add.
Tracts:  Presentations will preferably address issues specifically related to the prison family and/or the reintegrating family member and/or others directly impacted by incarceration in one of the following areas:

· Prison-Family Perspective – specific to the prisoner and their family during & following incarceration
· Community Perspective – effective programs, organizations and resources addressing critical needs
· Legal Perspective – building cooperative working relations with criminal justice representatives and organizations as well as legal issues specifically affecting any and all prison family members 
· Faith-Based Perspective – spiritually grounding all members of the prison family
· Health Perspective (Mental & Medical) – addressing the impact of incarceration on the overall medical and mental health of all persons directly (and in some cases indirectly) impacted by incarceration and means for effective interventions
· Advocacy and Organizing – bringing about positive change to reduce trauma of incarceration and improve the quality of life for all persons affected personally and/or professionally by incarceration
· Special Issues – promoting positive outcomes on unique factors affecting the prison family.  i.e. previous  topics: victims of crimes; addiction recovery; unique sex offender rulings/laws; female prisoners; children of prisoners; gang involvement; snitching; self-care; start up programs; grant writing, etc.

Target Audience:  The conference is significant for ALL wanting to reduce the trauma of incarceration and to learn and DO more to improve the quality of life for the prison family; the reintegrating family member and all persons impacted by incarceration.  Attendees have included:   Addictions Professionals, Attorneys, Clergy, Criminal Justice Representatives, Educators, Formerly Incarcerated Men and Women, Judges, Legislators, Mental Health Professionals, Ministry Workers, Prison-Family Members, Social Service Providers, Victims of Crimes, Volunteers, Youth Workers, & All Who Care to Learn and Wish to DO More

Conference Format:  Although format is varied for logistics, conference focus/theme and creating interest, the format typically offers a combination of keynotes and brief power messages in general sessions; longer interactive breakout workshops and Applied Research Paper Presentations. Shorter Applied Research Poster Presentations will be scheduled in the exhibit area.  Keynotes are invited and/or selected from submissions as considered of relevant and vital interest to the majority, if not entirety of conference attendees.
A variety of evening advocacy, networking, guided discussions and other activities are planned for those wishing to connect and share with others who care deeply about The Prisoner’s Family.  

The Exhibit Area provides relevant resources and opportunities for networking and building relationships. 
Fees:  As the conference production relies solely on registration fees, presenters are expected to register at a discounted rate and are strongly encouraged to attend and participate in the full conference. NOTE: A portion of the presenters’ registration fee is applied to and helps determine the number of partial scholarships available for prison-family members who would otherwise be unable to attend the conference.  Therefore, the presenters’ registration fee is non-refundable. If last minute circumstances prevent participation, a donation letter may be requested.
CONFERENCE PROMOTION:  Selected presenters are requested to assist in promoting the conference both electronically and personally.  

Presentation Selection Process:  Selection of presentations is made by the Conference Board of Directors.  The review is based on the following criteria:

· Presentation relates specifically to the purpose and mission of the conference.

· Presentation relates specifically to at least one conference tract.

· Presentation provides substantial insight into the tract topic.

· Presentation adds to a broad and balanced perspective for the overall conference and its theme.

· Presentation inspires action to improve circumstances and/or conditions for all affected by incarceration.

About Presentation Application Process  (Also, see Presenter Information Form - Below):

1. Read all information completely before completing the following Presenter Information Form.
2. About Panels:  For greatest effectiveness hold to 3, but no more than four panelists. However, NOTE that only 2 panelists receive the presenter discounted registration fee. Additional presenters pay the early registration fee.
3. Attach Bio/Resume. 
4. Attach clear headshot in JPEG format only. If selected, photo is required for promotional material and  conference program.  It facilitates graphic production if we have photos in advance.  Thank you.
5. Provide concise statement of your personal interest in the mission of the conference.

6. Express your willingness to disseminate conference notices to promote the conference.

7. If using power point, to avoid distortions, bring your own laptop and external speakers if sound is required.

8. Projectors are provided.

9. Return submission packet by e-mail in WORD FORMAT ONLY (Do not convert to PDF)

10. Submission Deadline:  March 31, 2020.
11. The conference Chair or a board member may call for clarification if needed. Occasionally, when similar topics are submitted you may be asked to combine presentations.  Consider your willingness to do so.
12. Acceptance notices will be e-mailed to selected presenters in Mid-to-Late April.
13. For your planning, to be confirmed as a presenter, the Presenter Acceptance Agreement and Registration Form & Fee must be E-submitted or returned by U.S. Mail no later than May 31, 2020.       
14. PLEASE, BE TIMELY; DO NOT OVERNIGHT OR SEND REGISTERED.  The excessive mailing fees could well be used for prison family scholarships.  Donate toward scholarships rather than pay the post office!!!  Just mail on time in a regular envelope with the proper basic postage.  PLEASE.
NOTE:  E-mail is used as our primary source of communication.  Provide a valid current e-mail address; assure your spam filter will not block e-mails from info@prisonersfamilyconference.org, and please be responsive to conference e-mails in a TIMELY manner.  

Thank you for your interest.

 We look forward to seeing you at 

The InterNational Prisoners’ Family Conference in Dallas, Texas.
COMPLETE PRESENTER APPLICATION FORM – BELOW
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Name of Presenter:       



Title:       
Organization/Agency (if any):       
Mailing Address:       



     

     

     


  #/Street


City

State

Zip

Phone:       

e-mail:      



Website:       
Presentation Topic and Applicable Conference Tract:      
Target Audience:      
Presentation Goal & 3 Objectives:      
Presentation Title:      
ABSTRACT - Presentation Description:  One (1) thorough, concise paragraph providing an overview of the proposed presentation.  (Expand this form as needed no longer than one typed 8 x 11 page.  If selected, this will need to be reduced to no more than 3 lines for printing in conference program.)

     
Approximate Presentation Time Preferred:  ___ 10-15 min.  ___ 30-45 min.   ___ 60-75 min.  Other: ___________

Provide a statement of your personal interest in the Prison Family. (Expand form as needed.):      
By what means will you help promote the conference? (Expand form as needed.)        
 FORMCHECKBOX 
 Attach resume/bio, including presentation experience with this and/or other topics. If a PANEL, please provide resumes or biographical sketches for all panel members and explain panelists’ roles in the presentation.

 FORMCHECKBOX 
 Attach clear jpeg headshot. If selected photo is required for conference  promotion and program. For panels, send one photo of all panel members together.  Having photos in advance facilitates timely graphic production.
Presentation Format: 
 FORMCHECKBOX 
 Individual Presenter

 FORMCHECKBOX 
 Panel Presentation & include names of all panelists below



Equipment: Note:  Sound system is provided only in general session room.  Breakout rooms will not have, but do not need microphones.  If using sound on a power-point, PRESENTER MUST PROVIDE EXTERNAL SPEAKERS.  NOTE:  Presenters are welcome to bring their own equipment.  Only projectors are provided.
 FORMCHECKBOX 
 Check if LCD Projector Needed


 FORMCHECKBOX 
 Return form and required application materials by e-mail only to: info@prisonersfamilyconference.org  by deadline.  Please type “ Last Name Conference Submission” in the e-mail reference box. Confirmation of receipt will be e-mailed.  If confirmation is not received in 48 hours, please call 915-861-7733 to confirm receipt.   Thank You.[image: image3.png]
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PRESENTER’S APPLICATION FORM


2020





SUBMISSION DEADLINE:  MARCH 31, 2020














For further information or questions please contact:  info@prisoner’sfamilyconference.org or call 915-861-7733.
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